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Introduction

In this module, you will learn how to print out a draft of your translation for checking and revising.

Where we are

You have been working on your text in Paratext and are ready to print out a copy to give to revisers or use in a checking session. Someone must have installed Pathways on your computer.
Why it’s important

It is much easier to revise and check your work on paper than on the computer. You can also give it to more people if it is on paper.

What you will be doing

You will first produce a PDF version of your translation, which you can print or share with non-Paratext users. If necessary, you can copy the PDF version onto your USB stick and take it to a computer with a printer. You will also produce a second PDF using Pathway.
Upgrade tip: Printing a draft is a new feature of Paratext 7. In Paratext 6, one had to save as RTF and print from Word. This has changed but is still possible from the File menu then Save as RTF.

Note: A PDF file is an electronic version of the text that one can easily share and print.
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Print a draft 

Paratext can print a variety of draft printouts for you to use. The most common is on A4 paper and double-spaced or on A5 and single-spaced.

Note: Make sure you have completed the chapter/verse check and the markers check before trying to print a draft. Some marker errors will cause the PDF to fail.

Draft A4 double-spaced printout

Make sure Paratext is loaded.
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Click in your project window.
2. Click on the File menu.
3. Choose Print Draft….
The Print Draft dialog box is displayed.

4. Check that your project is selected.
5. Checks that the book(s) you want to print is (are) selected.
· If not, click on the Choose button and choose the correct book(s).
6. You will now want to make any changes as necessary to the Page setup section.
· Page Size = 210mm, 297mm (A4)
· Columns 1
· Margins 25 mm

· Text body font: Charis SIL (or Charis SIL Compact)

· Size: 10 (or 11)

7. Under Line Spacing, choose Double.
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Click OK
9. A progress bar is displayed


10. Wait while the computer produces the PDF documents

When the computer has finished it will display the document in your PDF program.

11. Print the document by clicking on the File menu then choose Print.
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A5 single-spaced-spaced printout

Note: Make sure you have completed the chapter/verse check and the markers check before trying to print a draft. Some marker errors will cause the PDF to fail.

Make sure Paratext is loaded.
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Click on the File menu
3. Choose Print draft
The Print Draft dialog box is displayed.

4. Check that your project is selected.
5. Check that the book(s) you want to print is (are) selected.
· If not, click on the Choose button and choose the correct book(s).
6. You will now want to make any changes as necessary to the Page setup section.
· Page Size = 148mm, 210mm (A5)
· Columns 1
· Margins 12 mm
· Text body font: Charis SIL (or Charis SIL Compact)

· Size: 9 (or 10)

7. Under Line Spacing, choose Single.

8. Click OK
9. A progress bar is displayed
[image: image1.png]‘Gathering font information
oooog




10. Wait while the computer produces the PDF documents

When the computer has finished it will display the document in your PDF program.

11. Print the document by clicking on the File menu then choose Print.
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Exporting to Pathway
Note: Make sure you have completed the chapter/verse check and the markers check before trying to export to Pathway. Some marker errors will cause the PDF to fail.

Make sure Paratext is loaded.

1. Click in your project window
2. Click on the File menu
3. Choose Export to Pathway
The Export Book(s) to Pathway dialog will be displayed.
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4. Choose the book(s) as appropriate.

5. Click OK
The Export through Pathway dialog is displayed.
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6. Choose the destination and Stylesheet as appropriate.
7. Click on the box to agree that you have complied with copyright and archiving.
8. Click OK.

OpenOffice/Libre Office opens.
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9. Click to Enable Macros
The document is displayed in OpenOffice/LibreOffice.
10. Check through the document and adjust as necessary.

11. Print as normal [File-Print].

Summary

This module has shown how you can:

	Task
	Summary of steps
	Page

	Print draft – A4 double spaced
	· From the File menu, choose Print Draft
· Check that your project is selected

· Check that the desired book(s) is(are) selected

· Change the page setup as follows:

· Page Size = 210mm, 297mm (A4)
· Columns 1
· Margins 25 mm

· Text body font: Charis SIL (or Charis SIL Compact)

· Size: 10 (or 11)

· Line Spacing: Double
· Click OK and wait

· Print using the File menu, Print.
	2

	Print draft – A5 single-spaced
	· From the File menu, choose Print Draft
· Check that your project is selected

· Check that the desired book(s) is(are) selected

· Change the page setup as follows:

· Page Size = 148mm, 210mm (A5)
· Columns 1
· Margins 12 mm
· Text body font: Charis SIL (or Charis SIL Compact)

· Size: 9 (or 10)

· Line Spacing: Single
· Click OK and wait

· Print using the File menu, Print.
	3

	Export to Pathway
	· Click in your project window.

· From the File menu, choose Export to Pathway
· Choose the book(s) to export
· Click OK
· Choose the destination and stylesheet

· Agree to the copyright and archiving

· Click OK
· Click Enable Macros
· Print as normal [File-Print]
	4
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